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(MBOY «COII Nel c. CeproBOACKOESY) HpI/IKaB Ne 62 ot 25 aBrycTa 2022 T.
HOJIO)I(EHI/IE BaTyKaeBa ﬂ M Eonju;;:azruzo;:vﬁp%ﬁgg:gnr(;:g;;:saryxaesaﬂ.M.
Ne 43

00 00padoTKe M 3a1UTE MEPCOHAIBbHBIX
AaHHbIX padoTHnKOB B MBOY «COIII
Ne 1 c¢. CepHoBOaCKOE»

c. CepHoBojicCKOE

1. O0mme moJ1oKeHus

1.1. Hacrosmee IlonoxkeHne yCTaHABIMBAET MOPSAOK TMOJIYYEHUS, Yy4e€Ta,
00pabOTKM, HAKOIUJIEHUSI M XPaHEHUs JIOKYMEHTOB, COIEpKallUX CBEICHHUS,
OTHECEHHbIE K MEPCOHANBHBIM JaHHbIM paboTHukoB MBOY «COII Ne 1 c.
CepHoBojickoe» (manee - Paboromatens). Ilog paboTHHMKaMHu MOapazyMeBarOTCs
JU1Ia, 3aKJTFOUUBIINE TPYJI0BOM J0roBOp ¢ PaGoTomarenem.

1.2. Henp wnactosimero IlonokeHuss - 3amuTa MEPCOHAIBHBIX JAHHBIX
pabotaukoB MBOY «COIIl Ne 1 c¢. CepHoBojicKO€» OT HECAaHKIIMOHWPOBAHHOTO
Joctyna W pasniamieHus.  IlepcoHanbHble — IaHHBIE — BCeraa  SIBISIFOTCS
KOH(UIEHIIUAIBHOU, CTPOTO OXpaHsieMoi nHpopMalueil.

1.3. OcHoBanueM s pa3pa0oTku Hactosimiero IlojoxkeHus: SBISIIOTCS
Koncrurynust Poccuiickont @enepaunu, TpynoBoit kogekc Poccuiickoit deaepannu,
®enepanbHbiil 3ak0H 0T 27.07.2006 N 152-03 "O nepcoHanbHbIX JaHHBIX', IpyTHE
JICVCTBYIOIIME HOPMATUBHBIE TPaBOBBIE akThl Poccuiickon denepanun.

1.4. Hacrosmee IlonoxeHne W H3MEHEHUS K HEMY YTBEPKIAIOTCS
pykoBonuteneM PaboTtomarens u BBoasATCs npuka3zoM. Bece pabOTHUKY TOHKHBI OBITH
03HAKOMJIEHBI MOJT MTOANUCH ¢ JaHHbIM [lo0XKeHnEeM U U3MEHEHUSIMU K HEMY.

2. IlonsiTHe M cocTaB MEPCOHAIBHBIX JTAHHBIX

2.1. IlepcoHanbHBIMU JaHHBIMM SIBIISieTCSl Jt00as MH(OpManus, NpSIMO WU
KOCBEHHO OTHOCSIIASICS K CyOBEKTY MEPCOHANBbHBIX JAHHBIX - ONPEACICHHOMY WU
ornpeaensieMoMy GU3NYECKOMY JIHILY.

2.2. TlepcoHanbHBIMU JAHHBIMH, Pa3pEIICHHBIMH CYOBEKTOM IEPCOHAIBHBIX
JAHHBIX [JUI  pacClIpOCTPAaHEHHUs, SABJIAIOTCA IIEPCOHAIBHBIC JAHHBIE, JOCTYIl
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HEOTPAaHWYEHHOTO Kpyra JIMIl K KOTOPBIM MPEIOCTaBIEH CYObEKTOM MEPCOHATBHBIX
JAHHBIX ITyTEM Jlayu coryiacus Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX, Pa3pPEIICHHBIX
CyOBEKTOM  TEPCOHANBHBIX JaHHBIX JUIA  PAcOpOCTpPaHEHUs B  MOPSIKE,
npeaycmorpeHHoM  @enepanbHbiM - 3akoHOM  oT  27.07.2006 N 152-®3 "O
MEePCOHAIBHBIX JIAaHHBIX".

2.3. CocTaB nepCcoOHATbHBIX JAHHBIX Pa0OTHHKA!

- (hammmst, UMsi, OTYECTBO;

- 110J1, BO3PACT;

- cBefieHUs1 00 00pa3oBaHUM, KBATU(PUKALKUU, TPOPECCUOHAIBHON MOATOTOBKE,
MOBBIIICHUN KBATU(PUKALINH;

- MECTO )KUTEJIbCTBA,

- CEMEMHOE MOJIOKEHUE, HATMYUE JIETEH, COCTaB CEMbU, POJCTBEHHBIE CBA3H;

- (akTel OMorpaduu W mpeapiaAyIas TPyAOBas ACSITENBHOCTh (B TOM YHCIIE
MeCTO paboThl, CYAUMOCTb, ClIy0a B apMuu, padboTa Ha BRIOOPHBIX JOJDKHOCTAX, HA
roCyJIapCTBEHHOU CITyx)0€e u ap.);

- (hHAHCOBOE MOJIO’KEHUE, CBEICHUS O 3apa0OTHOI MaTe;

- MacTIOPTHBIC JaHHbBIE;

- CBEJICHHSI O BOMHCKOM YUETE;

- CBEJICHHSI O COLIMAJIbHBIX JIbFOTAX;

- CIIELIUATIBHOCTH;

- 3aHUMaeMas JJOJKHOCTh;

- pa3mep 3apabOTHOM TIATHI;

- HAJIMYKUE CYJUMOCTEM;

- HoMepa Tene(poHOB;

- COZIEp’KaHne TPYAOBOr0 1I0r0BOPa;

- IOJJIMHHUKY ¥ KONTUU MPUKA30B M0 JINYHOMY COCTaBY;

- TUYHbBIE JIeN1a, TPYJOBbIE KHUKKH U CBEJIEHUS O TPYAOBOU NEATEIBHOCTH <2>;

- OCHOBAHUS K MMPHUKa3aM M0 JIMYHOMY COCTaBYy;

- Jena, colepKallMe Marepuanbl MO0 TOBBIILICHUWIO KBaTU(PUKALMK U
NEPETOArOTOBKE COTPYIHUKOB, X aTTECTALIMU, CIIY>KEOHBIM pacciel0BaHUsIM;

- KOTIMH OTYETOB, HAMIPABJISIEMbIX B OPTaHbl CTATUCTHKY;

- CBEJICHMSI O pe3yJbTaTaX MEIULUHCKOrO 00ClIeJOBaHUS Ha MPEeIMET T'OJHOCTH
K OCYIIECTBIJICHUIO TPYAOBBIX 00s13aHHOCTEH;

- (dortorpadun M HHBIE CBEACHHS, OTHOCSIIMECS K IMEPCOHAIBHBIM JIAHHBIM
paboTHHUKA;

- IPUHAICKHOCTB JIMIAa K KOHKPETHOM HAllMK, STHUYECKOHN TpyIIe, pace;

- PENIMTHO3HbIE U MOJUTUYECKUE YOSKIECHUS (MPUHAANIEKHOCTh K PEIUTHO3HOM
KOH(pEeCCUHM, WICHCTBO B IMOJUTUYECKOW NApTHUH, YydacTHe B OOIIECTBEHHBIX
00BEIUHEHUSX, B TOM YHUCIIe B Mpodcorose, u ap.);

- IEJIOBBIE Y MHBIE JIMYHBIE KAUE€CTBA, KOTOPBIE HOCAT OLIEHOYHBINA XapaKTeD;
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- IPOYUE CBEJICHUS, KOTOPbIE MOTYT UICHTU(PHUIIMPOBATH YEJIOBEKA.

N3 ykazanHoro cnrcka PaboTonarens BripaBe noiay4yaTh U UCIOJIb30BATH TOIBKO
T€ CBEJCHUS, KOTOpPBIE XapaKTepU3YyIOT TpaKJaHWHA KaK CTOPOHY TPYAOBOrO
JIOTOBOpA.

2.4. Cenenus, ykazanuele B 1. 2.3 Hacrosiero [lonoxeHus, U TOKYMEHTBI, UX
colepKaime, SBISIOTCS KOH(MHUICHIIMATBHBIMU. PeXuM KOHPHUIACHITMATHHOCTH
MIEPCOHAIILHBIX TAHHBIX CHUMAETCS B CIy4Yasx 0O0C3TUYMBAHUS WU 110 UCTCUYCHUU 75
JIET CPOKA XPAHEHUS, ECIIM NHOE HE ONPEAEIICHO 3aKOHOM.

2.5. JloxymeHTaMu, coAepKallUMU TEepCOHAIbHbIC JIaHHbIE PAOOTHUKOB,
SABJISIFOTCSL:

- KOMIUIEKCHI JOKYMEHTOB, COMPOBOXKAAIOIINX Tpoiiecc 0(POopMIICHHS TPYTOBBIX
OTHOILICHHUH Mpu npueme Ha paboTy, IepeBojie, YBOJIbHEHUU;

- KOMIUIEKC MaTepHaJioB IO AHKETUPOBAHUIO, TECTUPOBAHUIO, IMPOBEICHUIO
cobeceloBaHUM ¢ KaHAUAATOM Ha JOJKHOCTH;

- MMOJIJTMHHUKY U KOIHUH MPUKA30B (pacOpsHKEHH) MO Kaapam;

- JUYHBIE J€Ja, TPYAOBBIE KHUXKH, CBEJACHUS O TPYIOBOW AEATEIbHOCTU
pabotnuxoB (CT-P);

- JIefa, cojieprKalue MaTepralibl aTTecTallii paOOTHUKOB,;

- JIefia, co/ieprKalliie MaTepuaibl BHYyTPEHHUX paccieI0BaHUM;

- CIpaBOYHO-MH(GOPMAIMOHHBIM OaHK JaHHBIX [0 MEpCcoHany (KapTOTEKH,
KYpHAIIbI);

- KONHUU OTYETOB, HANPABISIEMbIX B TOCYJAPCTBEHHBIE KOHTPOJMPYIOIIHE
OpTaHBbI.

3. Oos13annoctu Padoronarens

3.1. B mnmemsax oOecneyeHus TMpaB M CBOOOJ 4YeJIOBEKAa U TpaxJaaHUHA
PabGoTtomaTens M €ro mpeacTaBUTENM IpU 00pabOTKE MEPCOHANBHBIX JaHHBIX
paboTHHKa 00s13aHbI COOJIIOAATh CEAYIOIIME 001Ire TpeOOBaHMUS:

3.1.1. O6paboTka MepCOHANTBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS
UCKJIIOYUTENFHO B LEsAX oOecriedeHus COOMI0ACHHS 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IPAaBOBBIX AaKTOB, COACHCTBHS pabOTHUKAM B TPYIOYCTPOWCTBE, OOY4YEHUH U
MPOJBIKEHUHU TO CIyk0e, oOecrnedeHusl JHYHON 0e30macHOCTH PabOTHUKOB,
KOHTPOJISI KOJMYECTBAa M KadyecTBa BBITIONHSAEMOW paboThl W oOecredeHus
COXPaHHOCTH UMYIIIECTBA.

3.1.2. Ilpu onpeneneHun oObemMa U colepkaHus  00padaThIBa€MbIX
NEPCOHANBHBIX JAaHHBIX paboTHHKa Paboromarens HOMKEH pPYKOBOACTBOBATHCS
Konctutynuen Poccuiickon @enepauun, TpynoBeim koaexkcom Poccuniickon
®denepannu 1 UHBIMU (eepaTbHBIMU 3aKOHAMHU.

3.1.3. Bce nepcoHanbHble JaHHbIE pa0OTHUKA CIAEAYET MOIy4YaTh Y HErO CaMoro.
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Ecnn nepcoHanbHble AaHHbIE PAOOTHUKA BO3MOYKHO IOJYYUTh TOJBKO y TPETbeH
CTOPOHBI, TO pAOOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJIKHO
OBITh MOJYYEHO MUCbMEHHOE coriacue. Paboronarens 10JKEH COOOIUTh paOOTHUKY
O LeNsIX, MNPEANojaraéMblX HCTOYHMKAX M CHOCO0AaX MOJYYEHHUS MEPCOHAIBHBIX
JAHHBIX, @ TAKKE O XapakTepe MOJIEKAIINX MMOTYYEHUIO NEPCOHAIBHBIX JTaHHBIX H
MOCJIEICTBUSIX OTKa3a paOOTHHKA J1AaTh IMCbMEHHOE COIJIACHE HA UX MOJYyYEHUE.

3.1.4. PaGoTonarens HEe UMEET MpaBa MoIy4aTh U 00pabaThIBaTh MEPCOHATHHBIC
JaHHbIE PAa0OTHMKA O €ro IMOJMTUYECKUX, PEIUTHO3HBIX M HMHBIX YOSKICHUSIX U
YAaCTHOM XM3HU. B ciyyasx, HEOCPEJACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIEHUM, B cOOTBETCTBUU cO cT. 24 Koncrturyuuu Poccutickoit ®enepanuu
PaGoronarens BmpaBe mnoiy4yaTb M oOOpaOaThiBaTh JaHHbIE O YacTHOM KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

3.1.5. Paboronarens HE UMEET MpaBa MoIydaTb U 00pabaTHIBATh IEPCOHAIBHBIE
JaHHblE pPa0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro
IpO(COIO3HON  NI€ATEIbHOCTH, 3a MCKIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.6. Ilpm mnpuHATHM pELIEHUH, 3aTParvBalOIIUX HHTEPEChl pabOTHHKA,
PaGoronarens He UMEET ITpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX paOOTHHUKA,
MOJIYYEHHBIX HCKIIOUUTEIBHO B PE3YJbTaTe MX ABTOMATH3UPOBAHHOW 00pabOTKU
WM 3JIEKTPOHHOTO MOJTYyYEHHUS.

3.1.7. 3ammTa NEpPCOHANBHBIX JAHHBIX PAaOOTHUKA OT HEMPABOMEPHOIO HX
WCIIOJIb30BAHUSI UJIM YTpaThl IOJKHA ObITh oOecnieueHa PaboroaareneM 3a cuer ero
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (DeIepaTbHbIM 3aKOHOM.

3.1.8. PaGoTHMKM W HX TPEACTABUTEIN JOJKHBI OBITH O3HAKOMIICHBI IO
HNOJIMUCh C JIOKaJbHBIMU akTamMu Paboroparens, ycTaHaBIMBAIOIIMMH IOPSIIOK
00pabOTKM MEepCOHANBHBIX JaHHBIX pPaOOTHUKOB, a Takke 00 uX MpaBax U
0053aHHOCTSIX B 3TOM 001aCTH.

3.1.9. PaGOTHUKM HE OMKHBI OTKA3bIBATHCS OT CBOMX MpPaB HA COXPAHEHHE U
3alUATYy TalHBI.

4. O0s13aHHOCTH PA0OTHUKA

PabGoTHuk 00s13aH:

4.1. [IlepenaBath PaboTomatento WIM €ro MPEACTABUTEIIO KOMILUIEKC
JIOCTOBEPHBIX JOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JaHHBIX, IMEPEYEHb KOTOPHIX
ycTraHoByieH TpynoBeiM KoziekcoMm Poccuiickont denepanum.

4.2. CBOEBpEMEHHO B pa3yMHbII CPOK, HE MPEBBIMIAIONIUMNA 5 JTHEH, coo0IIaTh
Paboronarento 06 U3MEHEHUH CBOUX MEPCOHATBHBIX TaHHBIX.

5. IIpaBa padoTHHKAa
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PaboTHuKk nmMeer npaso:

5.1. Ha nonnyroo nHOpManMio O CBOMX NMEPCOHAIBHBIX JAaHHBIX U 00paboOTKe
3TUX JAHHBIX.

5.2. Ha cBOOOIHBII O€CIUIaTHBIA AOCTYIl K CBOMM IE€PCOHAIIBHBIM JaHHBIM,
BKJIFOYAsl MIPaBO Ha MOJY4YEHUE KON 000U 3alMCH, COAEpKalleld MepCOHaIbHbIE
JAHHbIE  COTPYAHUKA, 332  MUCKIIOYEHHEM  CJIYy4yaeB,  MPEeIyCMOTPEHHBIX
3aKOHOAATeNLCTBOM Poccuiickon denepanuu.

53. Ha poctym K MEAMIMHCKMM JaHHBIM C IOMOUIbIO MEIUIIMHCKOTO
CHELMAIIUCTA 110 CBOEMY BBIOOpY.

5.4. TpeboBaTh HCKIIOUEHUS WM HUCHPABICHUS HEBEPHBIX WM HEMOJHBIX
NEPCOHANBHBIX JAaHHBIX, a TakXKe JaHHBIX, OOpaOOTaHHBIX C HapyIICHUEM
TpeOOBaHMI, ONpPENEIEHHBIX TPYAOBBIM 3aKOHOHaTenbcTBOM. Ilpu  oTkaze
PaboTogaTenss UCKIIOYUTh WM MCHPABUTHh MEPCOHAJBHBIE JTaHHBIE COTPYIHHKA OH
MMEET MPaBo 3asiBUTh B MUCbMEHHOHM (popme PaboTonmarento o cBOEM HECOIIacuu C
COOTBETCTBYIOIIUM OOOCHOBaHHMEM Takoro Hecorsacusi. llepcoHanbHble aHHbBIE
OLICHOYHOTO XapakTepa COTPYOHUK MMEET NPaBO JIONOJHUTh 3asBICHHUEM,
BBIPXKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

5.5. TpeboBate u3BenieHusi PaboTomareneM Bcex JMI, KOTOPBIM paHee ObLIn
COOOIIICHbI HEBEPHBIE MJIM HEMOJHBIE MEPCOHABHBIE TAHHBIE COTPYIHHUKA, 000 BCEX
MPOM3BEICHHBIX B HUX UCKITIOYCHUSX, UCTIPABICHUSIX WM JOTIOTHCHUSX.

5.6. OGxanoBath B Cyj JtOOble HEMpPaBOMEpHbIE NEUCTBUA WM Oe3leiicTBHE
PaGoTonaTens npu 06paboTKe U 3alTUTE €ro MePCOHATBHBIX JaHHBIX.

5.7. OmnpenensiTh CBOMX MNpPEACTABUTENCH ISl 3allUThl CBOMX IMEPCOHATbHBIX
JTaHHbIX.

5.8. TpeboBaTh mnpekpaTuTh B JII000E BpeMs mepeaady (pacnpocTpaHEHHeE,
IpPEIOCTaBI€HUE,  JOCTYN) TMEpPCOHANbHBIX  JAHHBIX,  Pa3pEUIEHHBIX I
pacnpoctpaHeHus. TpeboBanue odopmisieTcs B MUCbMEHHOM Bujae. OHO JOJDKHO
BKJIIOYAaTh B ce0s QamMuwinio, HUMs, OTYECTBO (MPU HAIMYMUU), KOHTAKTHYIO
uHpopMaruio (Homep TenedoHa, agpec dIEKTPOHHOM MOYTHI WM MOYTOBBIM aapec)
paboTHHKa, a TaKXKe TMepeueHb MEPCOHANBHBIX JIaHHBIX, 00pa0OTKa KOTOPHIX
MOJIJIEKUT MPEKPALICHHUIO.

6. Coop, 00padoTKa 1 XpaHeHHE NMEPCOHAJBHBIX JAHHBIX

6.1. OOpaboTka mNEPCOHANBHBIX MJaHHBIX pa0OTHUKA - Jr000e JeHCTBHE
(omepanusi) WIM  COBOKYNHOCTh JEWCTBUU  (omepaiuii), COBEPIIAEMBIX C
WCITOJIb30BAHUEM CPEJICTB aBTOMATH3AINKM WK 0€3 MCTOIb30BAHMS TAKUX CPEJICTB C
MIEPCOHATILHBIMU JaHHBIMH, BKIIFOYast cOOp, 3aluCh, CHCTEMATH3AIINI0, HAKOTUICHHE,
XpaHEeHHe, yYTOYHEHHE (OOHOBJIICHHME, W3MEHEHWE), WM3BIICUCHUE, HCIOJb30BaHUE,



nepenady  (pacnpoCTpaHEHHE, IPEeNOCTaBJIE€HUE,  JIOCTyH),  00e3IM4YMBaHUE,
OJIOKMpOBaHUE, yAAJIEHUE, YHUUYTOKEHUE IEPCOHAIBHBIX JaHHBIX PaOOTHHKA.

6.2. Bce nepcoHanbpHble JaHHbIE pAOOTHHUKA CIEAYET MOJy4YaTh Yy HEro CaMoro.
Ecnn nepcoHanbHble AaHHbIE PAOOTHUKA BO3MOYKHO IOJYYUTh TOJIBKO y TPETbeH
CTOPOHBI, TO pAOOTHUK OJIKEH ObITh YBEOMIICH 00 3TOM 3apaHee U OT HETO JOJIKHO
OBITh MTOJIY4€HO MMMUCbMEHHOE COTJIacHe.

6.3. PabGotomaTenp MOHKEH COOOIMMTH PAOOTHUKY O IESAX, MPEANoJiaraeMbIX
UCTOYHHMKAX M CHOCO0aX IMOJIy4EHHUsl NEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe
NOJUIEKALIMX [OJIYYEHHIO [EPCOHANBHBIX JAHHBIX U IOCIEACTBUSX OTKa3a
pabOTHUKA AATh MMCBMEHHOE COTJIaCHE Ha UX MOJIyYEHUE.

6.4. PaboTHuk npezacrasiser PaboTonaTento JOCTOBEpHbIE CBEACHHUS O cede.
PaboTtomaTens  mpoBepseT  JAOCTOBEPHOCTb  CBEJCHHM,  CBepsAsd  JAHHBIE,
NpE/CTaBICHHbIE PAO0OTHUKOM, C UMEIONIMMHCS y pabOTHUKAa JOKYMEHTaMH.
[IpencraBienne pabOTHUKOM TOJIOKHBIX JTOKYMEHTOB WJIHM JIOXKHBIX CBEJICHUU TpU
NOCTYIJIECHUM Ha padoTy SBIAETCS OCHOBAHMEM JMJIA PAaCTOPKEHUS TPYAOBOIO
JI0OTOBODPA.

6.5. Ilpu mnocrymieHuu Ha paboTy pabOOTHUK 3alOJHSAET AaHKETy U
aBTOOHOTpaduIO.

6.5.1. Ankera mnpexacraBisger coOOH NEpeYeHb BONPOCOB O MEPCOHAIBHBIX
JAHHBIX paOOTHUKA.

6.5.2. AHKeTa 3amoiHseTcss pabOTHUKOM camocTosiTenbHo. Ilpu 3amosiHeHuu
aHKETbl Pa0OTHUK JIOJKEH 3al0JIHATH BCE €€ Tpadbl, HAa BCE BOIPOCHI JaBaTh MOIHbIE
OTBETbI, HE JIOMYCKAaTh HCHPABJICHUN WU 3a4€pKUBAHUN, MPOUYEPKOB, MMOMApPOK B
CTPOTOM COOTBETCTBHUM C 3alHUCSIMH, KOTOpPbIE COJEp’KaTcsi B €ro JMYHBIX
JIOKYMEHTaX.

6.5.3. ABtoOuorpadus -  JOKYMEHT, COJACpXKallUi  ONMUCaHHE B
XPOHOJIOTMYECKON IMOCIIEeI0BATEIbHOCTH OCHOBHBIX ATANOB KU3HU U JEATEIBHOCTU
MPUHUMAEMOTO pabOTHHUKA.

6.5.4. ABToOuorpadus cocrapisieTcs B MPOU3BOJBLHON (popme, 0e3 momMapok u
VCTIPABJICHUM.

6.5.5. AHketa u aBToOuorpadus pabOTHUKA TOJDKHBI XPAaHUTHCS B TUYHOM JIEIie
paboTHuKa. B nMyHOM nene Takke XpaHATCS HHbIE JOKYMEHTBI NEPCOHAIBLHOTO
yueTa, OTHOCSIIMECS K IEPCOHAIBHBIM JIaHHBIM paOOTHHUKA.

6.5.6. JInunoe neno paboTHHKAa OPOPMIISIETCS MTOCIE U3AaHUs ITPUKa3a O MpueMe
Ha paboTy.

6.5.7. Bce MOKYMEHTHI JUYHOTO Jejia MOAIIMBAIOTCA B O0OJIOKKY oOpasiia,
ycraHoBiaeHHoro PabGotomatenem. Ha wHelt ykaspiBatoTcs pamuiusi, uMsi, OTYECTBO
paboTHHKA, HOMEp JINYHOTO Jea.

6.5.8. K xaxaoMy nuuHOMY Jedy MpUIAraloTcs JBE€ IBETHbIE (oTorpaduu
paboTHUKA pazMepoM 3 cM X 4 cM.



6.5.9. Bce MOKYMEHTBI, MOCTYyMarOUIME B JMYHOE JEJI0, pacloJiaralorcs B
XPOHOJIOTUUECKOM TMopsiake. JIMCThI JOKYMEHTOB, MOAIIMTBHIX B JUYHOE JEIIO,
HYMEPYIOTCS.

6.5.10. JInuHOoe Aeno BeAeTCA Ha MPOTSHKEHWM BCEW TPYIOBOM JEATEILHOCTH
paboTHuKa. VI3MeHeHus1, BHOCUMBIE B JIMYHOE JEJIO, JOJKHBI OBITh MOATBEPKICHBI
COOTBETCTBYIOIIUMH TOKYMEHTAMHU.

6.6. PaboTonaTens He UMEET MpaBa MoOJydaTh U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHBbIE pa0OTHUKA O €r0 PACOBOM, HAIMOHATBHOM MPUHAIICKHOCTHU, MOTUTHUYECKUX
B3TJISJ1aX, PETUTHO3HBIX U (PUIOCOPCKUX YOEKIEHUAX, COCTOSHHUMU 3J0POBBA,
WHTUMHON JKW3HM, 32 MWCKJIIOYEHHUEM CIydyaeB, NPEIyCMOTPEHHbIX TpyaoBbIM
KojziekcoM Poccuiickoit @eaepanuu u Apyrumu deaepaibHbIMU 3aKOHAMH.

6.6.1. OOpaboTka  MEepCOHANbHBIX  JAHHBIX,  pa3pelIeHHBIX IS
pacnupoCTpaHEHUsl, M3 YHCIA CHEUUATBHBIX KAaTeropvil MEepCOHAJIbHBIX JaHHBIX,
ykasaHHbIX B 4. | cT. 10 ®enepanpHoro 3akona or 27.07.2006 N 152-®3 "O
NEPCOHANIBHBIX JIaHHBIX'", JOIMYCKAETCs, €CIM COOJIOAAOTCSA 3alpeTbl W YCIOBHS,
npeaycMorpennsie cT. 10.1 ykazanHoro 3akoHa.

6.7. PaboTonaTens He UMEET IpaBa MOJydaTh U 00pabaThIBATh MEPCOHAIBLHBIC
NaHHble PAOOTHHKA O €ro 4YIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHMSIX WM €ro
IpO(COIO3HON  NI€ATEIbHOCTH, 32 MCKIOYEHUEM CIIy4aeB, HPEIyCMOTPEHHBIX
TpynoBeiM konekcoM Poccuiickoit @Peaepauuu Wik MHBIMH  (eaepalbHbIMU
3aKOHaMH.

6.8. O0OpaboTKa NepCOHANTBHBIX JaHHBIX paOOTHUKOB PaboToaTeneM BO3MOKHA
TOJIBKO C UuX cornacus. VCKItoUYeHHe COCTaBISIOT CIIy4ad, NPESyCMOTPEHHBIE
3aKO0HOJIAaTeILCTBOM Poccuiickoit deneparuu (B 4aCTHOCTH, coryiache He Tpedyercs
IPY HAIMYUU OCHOBAHHM U COOJIIOZICHUM YCIIOBUH, MEPEUUCICHHBIX BT 1. 2 - 11 4. 1
cT. 6, m. m. 2.1 - 10 u. 2 cr. 10, u. 2 cr. 11 ®enepanbHoro 3akona ot 27.07.2006 N
152-®3 "O nepcoHaIbHBIX JaHHBIX").

6.9. IluceMeHnHoe corjacue pabOTHUKA HA OOpabOTKY CBOMX NEPCOHAIBHBIX
JAHHBIX JOJDKHO BKIIIOYATh B c€0s, B YACTHOCTH, CBEJEHUS, YKa3aHHble B 1. 1. 1 - 9
4. 4 cr. 9 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHaIbHBIX
TAHHBIX'".

6.10. [lucemenHnoe coriacue pabOTHHKA Ha 00pabOTKYy MEPCOHAIBHBIX JTAHHBIX,
pa3pelIeHHbIX JJI1 pacIpOCTpaHeHusl, 0POPMIIIETCA OTACIBHO OT JIPYTHX COTJIacHil
Ha 00paboOTKy ero MnepCOHAIbHBIX JaHHBIX. [Ipu 3TOM COOMIOAOTCA YCIOBUS,
IIPEAYCMOTpPEHHBIE, B yacTHOCTH, CT. 10.1 denepanbHoro 3akona ot 27.07.2006 N
152-®3 "O nepcoHanbHbIX JaHHBIX". TpeboBaHus K COllEpKaHUIO TaKOTO COTJIacHs
YCTaHABIMBAIOTCA YIMOJIHOMOYEHHBIM OpPraHOM IO 3allUTe IMpaB CyObEKTOB
NIEPCOHAIIbHBIX JAHHBIX.

6.10.1. IluceMenHoe cormacue Ha 00paOOTKy NEPCOHANBHBIX JaHHBIX,
pa3pelIeHHbIX MJI paclpoCTpaHeHUs, pabdOTHUK mpeaocTaBisier PaboTtomarento
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JINYHO.

6.10.2. PaGoromarens oO0s3aH HE TMO3JHEE Tpex pabouux JHEH C MOMEHTa
MOJIYYCHHUS] YKa3aHHOTO coryiacus OmyOJauMKoBaTh HMHGOPMAIMI0 00 YCIOBHSX
00paboOTKH, O HATMYUHU 3alPETOB U YCIOBUN Ha 00pabOTKy HEOTPAHUUEHHBIM KPYyTroM
JIUI IEPCOHATBHBIX IAHHBIX, Pa3pPEIICHHBIX JIJI1 PACIIPOCTPAHEHUS.

6.10.3. Cormacue Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX, PA3PEIICHHBIX IS
pacrpoCTpaHEHHUs, MPEKpallaeT CBOE JCHUCTBUE C MOMEHTa MOCTYIUICHUS
PaboTonarento TpeboBaHus, yKa3aHHOTO B 1. 5.8 Hactosiero [lonoxeHus.

6.11. B cootBeTcTBUM co cT. 86 TpynoBoro koaekca Poccuiickoit deaepanun B
Hensx obecrnedeHus mpaB M CBOOO] YelloBeKa M rpakaaHnHa PabGotonartens U ero
MPEACTaBUTENIM TMPU O00pabOTKEe TMEePCOHANBHBIX JAHHBIX PpPAOOTHHKA JOJKHBI
co0J1t01aTh, B YaCTHOCTH, CJIEAYIONINE 001re TpeOOBaHMUS:

6.11.1. Ilpm omnpegenennn o0beMa U coJepKaHUS 0O0padaThIBaEMbIX
MEepPCOHAIBHBIX JIaHHBIX paboTHUKAa PaboTomarens MOMKEH PYKOBOJACTBOBATHCS
Konctutynuenn Poccuiickoi @enepauun, TpynoBeim koaekcom Poccuiickon
denepaiivv ¥ UHBIMH PeiepaTbHBIMU 3aKOHAMHU.

6.11.2. Tlpu npuUHATHUU peLICHUM, 3aTPArvBaIONIMX HWHTEpPEeChl pPaOOTHUKA,
PaGoTtomaTenr He wuWMeEeT TMpaBa OCHOBBIBATHCS Ha TEPCOHAIBHBIX JIAHHBIX,
MOJIYYEHHBIX HCKJIIOYUTEIBLHO B pPE3yJbTaTe€ HUX aBTOMATU3UPOBAHHOW 00pabOTKU
WJTU DJIEKTPOHHOTO MOJTYUYCHHUS.

6.11.3. 3ammTa MepcOHANBHBIX JaHHBIX PAaOOTHUKA OT HEMPABOMEPHOIO HX
UCIIOJIB30BaHusA, yTpaThl oOecreunBaeTcs PaboronareneM 3a cueT €ro CpeicTB B
MOPSIAKE, YCTAaHOBJIEHHOM TpyaoBbIM KoJiekcom Poccuiickonn deaepanuyv M1 UHBIMU
dbenepaabHBIMU 3aKOHAMH.

6.11.4. PaGoTHUKHM W WX MNPEICTaBUTEIN JOJKHBI OBITh O3HAKOMJICHBI IO
MOAMUCKY C JOKyMeHTaMHu PaGoTtonarens, ycTaHaBIUMBAIOUIMMHU MOPSI0K 00pabOTKU
NEPCOHANIbHBIX JJAHHBIX, a TaK’Ke 00 UX MpaBax U 00SI3aHHOCTAX B 3TOM 00JaCTH.

6.11.5. PaOOTHUKM HE IOJKHBI OTKA3bIBATHCSI OT CBOMX IMPAB Ha COXPAaHEHUE U
3alUATYy TalHBI.

7. Illepenaya nepcoHANbHBIX JAHHBIX

7.1. Ilpu mepemaue mepcoHAIBHBIX JAaHHBIX paboTHHMKa Paboromarens AoIKEH
co0JIro1aTh CIEAYIOIINE TPEOOBAHUS:

- He cooOlIaTh MEepPCOHANIbHBIE JaHHbIE PaOOTHUKA TpEThEeH CTOpOHE Oe3
MUCHbMEHHOIO corlacusi pabOTHHMKA, 3a HCKIIOUEHHEM ClIy4aeB, KOTJa 3TO
HEOOXOJMMO B LEJSAX MPEAYNPEKIACHUS YIPO3bl KU3HH U 30POBBI0 pabOTHWKA, a
TaK)Xe B CITydasiX, yCTAHOBIICHHBIX (peepaibHbIM 3aKOHOM;

- HE CO00IaTh MePCOHANBHBIC JaHHBIC PA0OTHUKA B KOMMEPUYECKHUX IMENsIx 0e3
€ro MMChbMEHHOT'O COTJIacHsl;
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- IPEeAYNPEIUTH JINL, TOJYYaloUIMX EPCOHANbHBIE JaHHblE PAOOTHUKA, O TOM,
4YTO ATH JAHHBbIE MOTYT OBITh WCIIOJIB30BAHbl JIMIIL B LENSX, AJ KOTOPBIX OHHU
COOOIIEHBl, U TPeOOBaThb OT 3TUX JHI HOATBEPKIACHUS TOTO, YTO ATO IPABUIIO
cobmoneHo. Jluna, mnomydaromue MepcOHaNbHbIE JaHHbIE PAaOOTHUKA, OOs3aHbI
co0mo1aTh KOH(UIEHIIMAIBHOCTh. JlaHHOE TMOJOXKEHHEe HE PacHpOCTPaHAETCS Ha
OOMEH TMepCOHaJIbHBIMU JIaHHBIMM DPAOOTHUKOB B TMOPSJAKE, YCTaHOBICHHOM
benepabHBIMI 3aKOHAMM;

- pa3pemarh JOCTYI K IEPCOHAIBHBIM JJAHHBIM PAaOOTHUKOB TOJIBKO CHELMATIBHO
YIOJIHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JMLA JODKHBI HMETh IPaBoO
[0JIy4aTh TOJBKO T€ MEPCOHAJIbHBIE JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAUMBI /IS
BBITIOJTHEHHSI KOHKPETHBIX (QyHKIUH;

- HE 3ampamivBaTh HH(OpPMANUI0O O COCTOSHHHM 3]I0pOBbsl pabOTHHKaA, 3a
UCKIIFOUEHUEM TE€X CBEJEHUH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTHU
BBIIIOJIHEHHS pA0OTHUKOM TPYAOBOM (DYHKIINH;

- IepeaBaTh NEPCOHAIILHBIE TaHHbIE PA0OTHUKA MPEACTABUTENSIM pa0OTHUKOB B
MOpsIIKE, YCTaHOBIEHHOM TpynoBbiM Koaekcom Poccuiickorn @Penepauuu, u
OTpaHUYMBATh 3Ty MHPOPMALUIO TOJBKO TEMH TE€PCOHAIBHBIMU JIaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOAMMBI JIJIsl BHIMOJIHEHUS! YKa3aHHBIMU MPEICTaBUTEISIMU
X QyHKIUH.

8. locTyn K NepCOHANBbHBIM JAHHBIM COTPYIHUKA

8.1. BHyTpeHHUii 10CTyT.

IIpaBo mocTyna K MepcoHaJIbHBIM JAaHHBIM COTPYIHHKA UMEIOT:

- pykoBoautenb Paboronarens;

- PYKOBOJIMTEIb OT/IETIa KaIpOB;

- PYKOBOJIUTEIN CTPYKTYPHBIX MOAPA3ACICHUIA 10 HAMPABICHUIO AEATEILHOCTH
(TocTym K JWYHBIM JIaHHBIM TOJIBKO PAaOOTHHKOB CBOETO IOJPA3IACICHHS) I10
COTJIaCOBaHMIO C pyKOBoOUTENeM PaboTomarens;

- TIpU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO TOIPA3JEICHHS B JPYroe JOCTYI K
MEePCOHALHBIM  JAHHBIM PAabOTHUKA MOXKET WMETh PYKOBOJWUTEIb HOBOTO
Mo/Ipa3iefieHus M0 COTIACOBAHMIO C pyKoBoauTeneM Paboromarens;

- paboTHUKHM OyXraaTepuu - K TEM JIaHHBIM, KOTOPBHIE HEOOXOIMMBI IS
BBITIOJTHCHUSI KOHKPETHBIX (DYHKITHH;

- cam pabOTHUK, HOCUTEb JaHHBIX.

8.2. BHemnumit goctym.
PaGorogaTens BOpaBe OCYHIECTBIATh NEpeAady MEPCOHANBHBIX JTaHHBIX
pabOTHUKA TPETHUM JMUIAM, B TOM YHUCJIE B KOMMEPYECKHX IEJISAX, TOIBKO C €ro
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IIPEABAPUTEIIBHOTO IMHUCbMEHHOIO COTJIACHUs, 3a MCKIIOYEHHEM CIIy4acB, KOrja 3TO
HEOOXOMMO B LENSIX HPENYNPEXIECHUS YIpO3bl KU3HU U 37J0POBBIO pabOTHHKA, a
TAaK)K€ B JIPYIHMX CIy4asx, MPEIyCMOTPEHHBIX JCHCTBYIOLUIUM 3aKOHOIATEIbCTBOM
Poccuiickon @enepanum.

[lepen  mepemaueii  mepcoHANbHBIX  JaHHBIX  PaGoTomaTtens  OJDKEH
NPEAYNPEAUTH TPETHE JUIO O TOM, YTO OHA MOTYT OBITh HCIOJb30BAHBI TOJIBKO B TEX
HENSIX, JUIS KOTOPBIX ObUIM cooOmieHbl. [lpu 3TomM y TpeTbero numa HeoOXOauMO
HOJIyYUTh NOATBEPKICHUE TOTO, UTO TaKOe TpeOoBaHUE OYJET UM COOJIOJEHO.

He tpebyercs cornacue paboTHHKA HA Nepeiady NEePCOHAIBHBIX JaHHbBIX:

- TPEeTbUM JIMLAM B LEIAX NPEAYNPEKICHUS YIPO3bl JKU3HM U 310POBBIO
paboTHUKA;

- B ®oHx conmanbHOro crpaxoBanus Poccuiickoint denepanun, [leHCHOHHBIN
¢onn Poccuiickoii @enepauuu B 00bEME, MNPEAYCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

- B HAJIOTOBBIE OpPTaHbI;

- B BOGHHBIE KOMHCCApHaThI,

- 1O 3ampocy MpodheCCHOHAIBHBIX COI030B B IEIISIX KOHTPOJISI 32 COOIOICHUEM
TPYJI0BOT'O 3aKOHOJ1aTeNIbcTBa PaboTomarenem;

- I0 MOTHBUPOBAHHOMY 3aIIPOCY OPTaHOB MPOKYPaTypHI;

- TI0 MOTUBUPOBAHHOMY TPEOOBAaHUIO TTPABOOXPAHUTEIILHBIX OPTAaHOB U OPTaHOB
0e301acHOCTH;

- MO 3ampocy OT TOCYJApPCTBEHHBIX HHCIICKTOPOB TPYyJa MPHU OCYIICCTBICHHUH
MMM HaJI30PHO-KOHTPOJIBHOH JACATEILHOCTH;

- 10 3aIPOCy CyAa;

- B OpraHbl U OpraHU3alliHd, KOTOPBIC JOJDKHBI OBITh YBEJIOMIICHBI O TSHKEIOM
HECYaCTHOM CJTydae, B TOM YHCJIE CO CMEPTEIbHBIM HCXOI0M;

- B ClOydYasx, CBS3aHHBIX C HCIIOJHECHUEM pPaOOTHUKOM JOHKHOCTHBIX
00s3aHHOCTEM;

- B KPCAWTHYIO OpraHW3aluio, OOCTY)KHBAIOIIYIO IIJIATS)KHBIC KapThI
pabOTHHUKOB.

8.3. Jlpyrue opranuzaiuu.

Ceenenust 0 pabOTHUKE (B TOM YHCIIE YBOJIEHHOM) MOTYT OBITh MPEIOCTABIICHBI
JIpPYrol opraHu3alid TOJBKO C MUCBMEHHOIO 3alpoca Ha OJaHKe OpraHu3aluu C
MPUIOKEHUEM KOIUU 3asiBICHUS paOOTHHUKA.

8.4. POICTBEHHUKH U YWIECHBI CEMEN.
[lepconanbHple  maHHBIE  pa0OTHHKA  MOTYT  OBITh  TMPEAOCTABIICHBI
POJCTBEHHHUKAM WJIM YI€HAM €r0 CEMbU TOJBKO C MUCbMEHHOTO Pa3peIleHUs] CaMOro



paboTHUKA.
9. 3ammTa NepPCcoOHANBLHBIX JAHHBbIX PA0OTHHKOB

9.1. B menax oOecnedyeHus COXPAaHHOCTH H  KOH(PHUIECHIIUATBHOCTH
NEPCOHANBHBIX  JIaHHBIX  pa0OTHUKOB BCE  ONEpalud MO  OPOPMIICHUIO,
(dbopMUPOBaHNUIO, BEICHUIO U XPAHEHHIO JAHHON HHPOPMAIINH TOJIKHBI BBITTOTHATHCS
TOJIbKO pabOTHUKAMHU OTHA€JIa KaJpoB, OCYUIECTBIIOIIMMU JaHHYIO paldoTy B
COOTBETCTBUM CO CBOMMHM CIIY’>KEOHBIMH OOS3aHHOCTSIMH, 3a(UKCUPOBAHHBIMU B HUX
JOJKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeTHl Ha NMHUCBMEHHBIE 3aIPOCHI IPYTUX OPTaHHU3ALUN U YyUPEXKICHUN B
npenesax WX KOMIETEHIMH W MPEJOCTaBICHHBIX IMOJHOMOYMI [JalTCsS B
NUMCbMEHHOM (popme Ha Onanke PaboTonaresns U B TOM 00beMe, KOTOPBIN MO3BOJIAET
HE pa3rjiamaTh U3JMITHUN 00beM NMEPCOHATIBHBIX CBEICHUI O pa0OTHUKAX.

9.3. llepenaua nHdpopmaiuu, coaepKaile CBEACHUS O MEPCOHATBHBIX JaHHBIX
paboOTHUKOB, 1O TenedoHy, Gakcy, JIEKTPOHHON 1moute 0€3 MUChbMEHHOIO COrJacHsl
pabOTHUKA 3aIpelaeTcs.

9.4. Jluuseble nena W JOKYMEHTBI, COJEpIKAIIUe€ IEPCOHAIBHBIE JaHHBIC
pabOTHUKOB, XpaHSATCS B 3amuparonuxcs mkadax (ceiidax), obecrneunBaromux
3aIUTY OT HECAHKIIMOHUPOBAHHOTO J0CTYMA.

9.5. IlepcoHanbHbIE KOMIBIOTEPBI, B KOTOPBIX COJAEPKATCS NEPCOHAIBHBIE
JAHHBIE, TOJKHBI ObITh 3alIMIIEHBI TAPOJIIMH TOCTYIIA.

10. OTBeTCTBEHHOCTH 32 pa3rJjamenne HHGoOpMaH, CBI3aHHOI
€ MePCOHAJBbHBIMHU JAHHBIMU PA0OTHHKA

10.1. Jluuma, BUHOBHBIE B HaApyLIEHUH HOPM, PETYJIUPYIOLIUX IOJyYEHHUE,
00pabOTKy U 3alIUTy MEPCOHAIbHBIX JAHHBIX PAOOTHUKA, HECYT AUCIUILIMHAPHYIO,
aIMUHHACTPATUBHYIO, TPaXIAHCKO-TIPABOBYK) WJIM YTOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peiepaTbHBIMU 3aKOHAMHU.

[TPUHATO
Ha Me1aroru4eckoM COBETE
IKOJIbI MPOTOKOA Nel ot «25» aBrycra 2022 r.
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